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Mississippi Annual Conference 
Board of Ordained Ministry (B.O.M.)
 The United Methodist Church
Conference Relations Committee
Leave of Absence – Annual Report

This report is confidential and is to be sent to:

Office of Ministerial Services, P.O. Box 1147, Jackson, MS 39215
Attention: Rev. Lisa Garvin, Director of Ministerial Services
This report is due February 1, 2012
(If requesting to end leave, due December 1, 2011 – see #5 on next page)
General Information:
Today’s Date: 

Name: 
Email Address: 


Mailing Address: 




Phone: Home (          )
    Work (          )
    Cell (          )

I report to the  
  Charge Conference
in the  
 District of the 
 Annual Conference.
(The Book of Discipline requires those on leave to report annually to a charge conference ¶354.2)
Clergy Status: (check one)
PE - Probationary Elder (
FE - Elder in Full Connection (

PD - Probationary Deacon (
DF - Deacon in Full Connection(
AM – Associate Member (
Type of Leave: (check one)
Voluntary Leave of Absence (
Family Leave (
Date Leave of Absence Started:  

Date of Last Psychological Exam: 

(After the five year maximum for a leave, the Board of Ordained Ministry requires a psychological exam before ending leave.)

Request for next Annual Conference: (check one) 
( Continue Leave 
( End Leave*


(see #1 on back)

Attachments:
·  Please attach a copy of your original written request for a leave.

·  Please attach a copy of your last Annual Report to your Charge Conference.

·  Please attach your responses to the questions below.
·  If you are requesting to end leave, include a formal written request outlining how you fulfilled the goals of your leave and your plan for healthy and effective clergy leadership for the future.  You should also send a copy of this form and all attachments to your District Superintendent.
Questions:
What is the purpose and reasons for your leave? 


What goals do you have during your leave?


When do you expect to realize your goals and return to active ministry? 

Are you currently employed?  If so, where and in what role? 


What else do you feel the Board of Ordained Ministry needs to know about you and your life and ministry? 

How may the B.O.M. support you? 



Voluntary Leave of Absence & Family Leave

Process and Requirements

The Board of Ordained Ministry requires the following for those on any Leave of Absence:

1. Submit a written request 
i. To Initiate Leave:  request should be submitted to the Board of Ordained Ministry at least ninety days prior to annual conference, including specific reasons for the leave (¶354.1a & ¶355.1).
ii. To End Leave:  formal written request should be submitted to the Board of Ministry at least six months prior to annual conference (¶354.4) outlining how you fulfilled the goals of your leave and your plan for healthy and effective clergy leadership for the future.  A copy of this request should be sent directly to your District Superintendent
2. Submit to an Interview with the Conference Relations Committee of the Board of Ordained Ministry:

i. In order to be granted a leave. 

ii. In order to end a leave.
iii. By request of the Board of Ordained Ministry.

3. Submit a "Leave of Absence Annual Report” to the Office of Ministerial Services by February 1st every year during a leave of absence.  The annual report will also serve as the required annual written request to continue a leave of absence, which shall not be granted for more than five years in succession. (¶354.1a & 355.1)

4. Report to a Charge Conference (¶354.2).  A copy of the charge conference report must be given to the Board of Ordained Ministry by attaching it to the “Leave of Absence Annual Report.”   The charge conference report must also be shared with the charge and the pastor in charge and must include all marriages performed, baptisms administered, funerals conducted and other ministerial activities.
5. Submit to a new psychological exam and background check after five years on a leave (this includes signing a release for psychological report and HIPAA) or by request of the Board of Ordained Ministry.  You are responsible for the cost of the psychological exam by a Conference approved psychologist. 
6. Additional Notes:
Family leave shall not count as a part of the eight-year limit for provisional members unless the board of ordained ministry recommends otherwise (¶355).  Voluntary Leave of Absence shall count as a part of the eight-year limit for provisional members (¶354). Provisional, associate, and full members on family leave who affiliate with a charge conference outside the geographical boundaries of their home annual conference shall follow the procedures outlined in ¶ 344.3b (¶355).  If one is on a voluntary leave, in case of failure to report to the board of ordained ministry, the clergy session of the annual conference may locate or terminate the clergy member without further process (¶ 354.2). If one is on a Family Leave, in case of failure to report to the charge conference, the annual conference may locate them without their consent (¶355).
For any question or issues pertaining to a leave of absence contact:

Rev. Dr. Connie Shelton, Conference Relations Committee, Chair (601.353.9691) or
Rev. Scott Larsen, Board of Ministry, Chair (901-283-2423) or 
Rev. Lisa Garvin, Director of Ministerial Services (601-354-0515).

Approved by Board of Ordained Ministry, September, 2006
Revised 11/01/11
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